
WHERE TO LOOK FOR TRAINING CONTRACT VACANCIES

You will first have to decide which area of law you are most interested in. This will normally be a decision between working in the more commercial/corporate sector, the public sector or a high street practice. There are also niche firms offering specialist practice areas.

Important points

· Selecting the right firm/organisation for you is a crucial decision because the client base, work and reputation of the firm you train at will determine the experience you gain and your future marketability as a lawyer.

· You really do need to give considerable thought to the area of law you are most interested in and the type of firm/organisation you want to apply to.  Thinking about this and doing your research is very time consuming so you will need to start early and set time aside to do this. It is worth drawing up a timetable and a plan of action. If you are unsure you can get advice from the Career Development Service or your tutors.

· In general the larger firms (commercial and company) usually recruit two years in advance and the smaller high street firms as and when they need someone, which will normally be while you are on your LPC. NB this is a general guide only and you will have to do your research well in advance to ensure you do not miss any application deadlines. 

· If you have missed any of the closing dates it is still worth contacting firms, as sometimes the people they have already offered training contracts to may not pass their LPC, or may want to take a year out to travel, or firms are expanding and decide to take on more trainees - so firms do sometimes have late vacancies.

WHAT TYPE OF FIRM?

Many students find it difficult to distinguish between the different types of firms and public sector organisations and without wishing to generalise too much they can be broadly categorized as follows:-

Magic Circle Firms – the term ‘magic circle’ refers to the top 5 UK firms comprising; Allen and Overy, Clifford Chance, Freshfields Bruckhaus Deringer, Linklaters and Slaughter and May. Very competitive to get into and require high academic ability and often select on ‘A’ Level points. All based in London; starting salary circa 31k. These firms are seen by many as the elite and are high paying, hard working and corporate/finance orientated. They have their pick of the very brightest and best students. Recruit 2 yrs in advance.

International Firms – Based in the city of London, these top 10 or so firms are the world’s major players. They handle all aspects of company and commercial law, with all the complications involved in multi-jurisdictional business. Clients may include governments, international organisations and multinational corporations.  You will need to understand the workings of the global marketplace as much as you will need to be a very able lawyer. With offices throughout the world’s major financial centres you’re unlikely to spend your career exclusively in the UK with a firm like this; starting salary circa 31k. Top international firms include the Magic Circle Firms and also; Baker & McKenzie, Lovells, Herbert Smith, Norton Rose, Denton Wilde Sapte, Ashurst Morris Crisp. Recruit 2 yrs in advance. 

City Firms – The workload at a City (i.e. London) firm will be as intellectually challenging as it is with the major international players. City firms handle wide-ranging caseloads for FTSE 100+ companies and also multinational corporations, examples of City firms include; SJ Berwin LLP, Macfarlanes, Travers Smith etc. 

The difference between the City firms and the international firms is mostly one of size. Travel is still most likely to be on the agenda and your work will be well rewarded. All based in London and the work is almost entirely focused around business law although a tiny number still retain a specialism in family law and private client work. Hours are long and money is good, starting salary circa 31k. Again will need a consistently high academic record. Recruit 2yrs in advance. 

US Firms- The last few years have seen an influx of US firms to the City scene.  They compete with the established City firms for international finance work. Lately they have been particularly strong in securitisation and restructuring. They see themselves very much as international firms rather than US firms with a London office. Only want high fliers with excellent academic backgrounds. Includes Cadwalader Wickersham & Taft LLP, McDermott Will and Emery UK LLP, Shearman & Sterling LLP, White & Case to name a few.  Starting salaries are very high circa 32k to 37k. Very competitive to get into.  Recruit 2 years in advance. 

National Firms - Firms with multiple UK offices, usually including a London office, handling mainly commercial work. Many larger regional firms handle similar work to the national firms. Entry is competitive; starting salary circa 22k in the regions and circa 29k to 31k in London. Locally the big national firms are DLA Piper UK LLP in Liverpool and Eversheds in Manchester. If applying to national firms you will need to check if you will be moved around to different offices around the country as part of your training. Recruit 2 years in advance.

Regional Firms – In each city a handful of firms hoover up the majority of local commercial work and some have developed particular areas of expertise. Some firms operate throughout the country from a number of regional commercial centres i.e. they are really ‘national’ firms, while others have offices in just one particular region. In Liverpool the largest regional firms are; Hill Dickinson, Weightmans, DWF and DLA (see above). Clients are mostly UK public and private companies and local and public authorities – although many firms represent and advise international clients regarding their concerns in the particular region.  National and regional firms also offer services to individuals. The smaller firms tend to concentrate on private client work. Entry still competitive; starting salary in the regions circa 21k, London weighting (where applicable) circa 5k to 9k.  Commitment to the local region is important as the regional firms do not want to spend a fortune training you up for you to move to the City (London). Tend to recruit 2 years in advance but double check application deadlines.

Specialist/Niche Firms – Also referred to as ‘boutiques’. Generally small sized, offering high quality work in a specialised though limited field. Although lacking in size they have plenty of clout through their expertise in a particular area – perhaps an aspect of IT or media work, life sciences, intellectual property – and their advice will be sought from prestigious clients. Target these firms only if you’re interested in their particular specialism. Examples of firms that could be described as a specialist/niche firm include Bristows (technology/intellectual property), NK Legal Solicitors (personal injury) and Tarlo Lyons (technology). Following resources can be a valuable source of information RE identifying firms by area of law/legal specialism; www.lawsociety.org.uk >Choosing and Using Solicitors>Find a Solicitor, Chambers Student Guide and The Training Contract and Pupillage Handbook. Often London based. Very competitive to get into. A non-law degree in a relevant subject e.g. science, IT or engineering is sometimes a bonus. Starting salary circa 21k in the regions and circa 28k to 30k in London. Recruit 2yrs in advance but double check application deadlines.

High Street/Legal Aid Firms – High street and legal aid firms usually act for individuals and sometimes for small private companies. Hours and salaries will be lower than their equivalents in other firms, but many such lawyers claim to work in the most rewarding practice area of law. Mainly in high streets up and down the UK these firms act for legally aided clients, individuals funding themselves and local businesses. Staple work includes; matrimonial, landlord and tenant, conveyancing, personal injury, employment, family, wills, probate and crime.  Some firms have an additional specialism in doing small scale commercial work for local businesses e.g. contracts, employment law. There are a handful of small firms (in London) who have particularly high profile clients. Starting salaries usually reflect the Solicitors Regulation Authority minimum and recommended salary levels, with effect from the 1st August 2007 these are- 1.) Central London- minimum salary £17,660, recommended salary £18,090 2.) Elsewhere- minimum salary £15,820, recommended salary £16,100. In this kind of firm you will get to handle clients and real work from a very early stage. These firms rarely recruit two years in advance; they will usually recruit on an ad hoc basis when they need someone. Rarely sponsor students through the LPC.  

Government Legal Service – Approximately 25-30 positions are available within the GLS every year for their Legal Trainee Scheme NB the majority of the vacancies will be for training contracts, however, some Departments will be looking to recruit pupil barristers. Applicants will be able to apply from the beginning of July 2008; the closing date for applications will be towards the end of July 2008 NB please check the GLS website or call the GLS Recruitment Line nearer the time for further information (details below). The vast majority of openings are in London; occasionally positions may be advertised in the regions. Various Government Departments take on trainees every year e.g. Department for Business, Enterprise and Regulatory Reform, Department for Communities and Local Government, HM Revenue and Customs, Treasury Solicitor’s Department (TSol), Department for Work and Pensions, Department for Transport and the Department for Environment, Food and Rural Affairs (Defra). Candidates apply to the GLS first. Once candidates have passed the sift process and are invited to interview they will be asked to nominate two Departments which they would like to work for; where possible the GLS will attempt to allocate candidates to their chosen Departments, although this cannot be guaranteed.  Further information RE the recruitment process can be found on the GLS website- www.gls.gov.uk >Graduate Recruitment.     

The work involves a variety of tasks concerned with both public and private work including learning about litigation, working on government contracts and giving advice to ministers or administrators. The GLS recruits two years in advance, successful applicants have their LPC course fees paid in full provided they have not yet started the course; where the course has begun most departments will make a proportional payment based on the number of months remaining. Legal trainees starting salaries are currently in the range of £21,300 to £23,900; it is the individual Government departments that sets pay scales. A vacation placement scheme is also available; students will be able to apply for the scheme from March 2008, the deadline for applications is 31st March 2008. For more information RE opportunities in the GLS check the GLS website or telephone the GLS Recruitment Line on- 0207 649 6023.       

Local Government – There are hundreds of local authority legal departments in the UK many of which offer training contracts. There is no centralised list of vacancies, no single recruitment office and they recruit at different times so you will need to check recruitment plans and closing dates by keeping in contact with each legal department separately and also by keeping an eye open for ads in the local and national press. Range of work offered could include property, planning and environmental law, litigation and prosecution work, consumer protection, housing, education and childcare, employment, personal injury, administrative and commercial contracts. Local Authority trainees also have rights of audience before judges in chambers, something, for which your peers in private practice must wait until after qualification. Your client will always be local authority, although instruction will come from the different officers within the authority. The experience and the variety of work are wide and there is a real appeal for working for a public sector organisation that’s closely involved in working for the local environment and community.  LPC sponsorship is rare but there are opportunities for vacation work and paralegalling. For further information see www.lgcareers.com 

Crown Prosecution Service – If you have a passion for criminal law and the idea of billable hours and contract drafting leaves you cold then the CPS may appeal to you. CPS departments are based all over the country. Prosecutors review and prosecute criminal cases following investigation by the police and advise the police on matters of criminal evidence and law. Although they don’t have the same degree of intense client contact as defence lawyers they do interact with everyone from magistrates, clerks, solicitors, probation officers, police and also with victims’ support and racial equality agencies.  

Traditionally the CPS only recruited qualified lawyers but last year it took on 32 trainees. Recruitment for trainees will continue throughout 07/08, however, the actual amount of vacancies each area will have (if any) is difficult to predict as the actual number of national trainee vacancies (called the Legal Trainee Scheme) is decided centrally and allocated to the various areas after a variety of internal procedures/guidelines have been applied. For 07/08 it is envisaged that there will be approximately 25 legal trainee vacancies nationally, the majority of these vacancies will be for training contracts, however, some will be for pupil barristers. Any external vacancies (including trainee posts) will be advertised on the CPS website www.cps.gov.uk. It used to be the case that many trainee positions were advertised internally, consequently many LPC holders secured paralegal positions with the CPS e.g. as a caseworker or administrative officer in order to be eligible for internal trainee positions. The current position is that all national trainee positions are to be advertised externally, however, securing a paralegal position with the CPS may give an internal applicant a number of advantages when it comes to applying for a trainee post e.g. knowledge of the department/work involved, access to relevant training etc. Starting salary for a trainee in London and its surrounding areas is £19,441 (this salary may be enhanced by the various incentives offered to trainees working in London and its surrounding areas), the starting salary for the rest of the UK is £18,425 NB pay award is pending.  

For information on national recruitment plans/procedures contact the CPS National Recruitment Line on 0151 239 6388. Merseyside’s contact details are as follows-CPS, 7th Floor (South), Royal Liver Building, Pier Head, Liverpool, L3 1HN tel-0151 239 6400. The key contact for local enquiries is Karen O’Brien, Karen is the Area Communication Officer for Merseyside CPS and is happy for students to contact her RE a general overview of local recruitment plans/trends and the possibility of undertaking work experience/work shadowing with Merseyside CPS; Karen can be contacted either via post (at the address already given for Merseyside CPS) or by e mail-karen.o’brien@cps.gsi.gov.uk . NB for more specific information/advice RE recruitment plans/vacancies (both locally and nationally) it is advisable to; contact the CPS National Recruitment Line, regularly check the CPS website or to telephone John Ellam Senior Lawyer Recruitment Manager on 0151 239 6587. NB this year’s Legal Trainee Scheme is due to be launched/advertised towards the end of September 2007 (closing date is 30th November 2007); in order to be eligible candidates should either have the LPC or be expecting to complete it by summer 2008.     

Law Centres – There are about 63 Law Centres around the country, each set up as a company and registered charity. Advice is given to the public free of charge.  Their funding comes from local government grants and from the Legal Services Commission who contract with each Law Centre to provide specific services. The majority of the work is in social welfare law; employment, discrimination, housing, mental health, immigration and public law (e.g. education and community care are all handled). Many Law Centre lawyers will have come from working in legal aid firms and some will have qualified by working part time at a Law Centre and combining this with part time study. Last year the Legal Services Commission funded around 10 training contracts (and sponsorship for the LPC) in various centres up and down the country; funding is set to continue, however, details regarding scale/numbers have yet to be confirmed.
 

For more information about the work that Law Centres undertake and the legal issues that affect them use the following contacts and resources; Law Centres Federation website: www.lawcentres.org.uk, The Guardian on a Wednesday, Legal Action (a magazine produced by the Legal Action Group details of how to subscribe are available on their website www.lag.org.uk), Independent Lawyer (www.independent-lawyer.com) and the Black press.   

 

For details of training contract vacancies (and sponsorship for the LPC) please check the Law Centres Federation website and the following publications; Law Society’s Gazette (www.lawgazette.co.uk), The Guardian (on a Wednesday) and Legal Action. It should be noted that each Law Centre is in charge of its own recruitment practices and policies, however, they will advertise externally using the above methods in order to comply with equal opportunities; they may also decide to advertise opportunities in the local media. Starting salaries are described as competitive. 

In–House – A small number of companies/organisations offer ‘in house’ training contracts. Examples of North West companies/organisations that were authorised to take trainees last year (2006) include; Littlewoods Ltd, Co-operative Financial Services Ltd, United Utilities Plc, Bury Law Centre and Halewood International Ltd (copy of the full list is available in the careers library). For information on the in-house legal teams registered to take trainees check with the Solicitors Regulation Authority OR call into the Career Development Service as we have a national list of companies/organisations that were authorised to take trainees in 2006 and another national list of companies/organisations who are currently authorised by the Solicitors Regulation Authority to take trainees (as of September 2007).  

Court work–On the 1st April 2005 Her Majesty's Courts Service (an executive agency of the Ministry of Justice) brought together the Magistrates' Courts Service and Court Service into one single organisation for the first time. Magistrates’ Courts recruit for court clerks/legal advisers; they also recruit to trainee legal adviser positions (occasionally the Office of the Legal Services Ombudsman will also advertise legal adviser posts). The legal advisers are there to advise the lay magistrates and managers of the courts. To apply for trainee posts you will need a 2.2 or above and the LPC. Over the next 12 months Her Majesty’s Courts Service will probably advertise trainee legal adviser positions throughout England and Wales, where and when these vacancies will occur is difficult to predict as recruitment takes place on a ‘as and when needed basis’. Due to the above changes all vacancies are now advertised on the HM Courts Service website www.hmcourts-service.gov.uk, in addition vacancies are usually advertised in the Times, relevant legal journals and the local press.   

Interested applicants can write a letter (it is advisable to attach a CV) to the address below expressing their interest in working for HM Courts Service and stating their preference RE what geographical area(s) they are interested in working in; letters are kept on file for 12 months and if a vacancy arises in the area(s) the applicant is interested in they will be sent an application pack NB interested applicants are strongly recommended to check the website regularly as this service can’t always be guaranteed. Letters should be sent to-Ministry of Justice, HRD Leeds, 1st Floor, Symons House, Belgrave St, Leeds LS2 8DD (Tel-0113 2368250).  

MAIN SOURCES OF VACANCIES

The majority of training contract vacancies and vacation schemes are published in the ‘Training Contract and Pupillage Handbook’ and ‘Chambers Student Guide’ free copies of which are available from the Personal and Career Development Service (located in the Student Campus Centre, Aquinas Building) NB other publications which contain details of training contract vacancies and vacation schemes are also available from the Personal and Career Development Service e.g. Target Law and Prospects Law. Not all firms advertise in these publications, particularly smaller firms, so you may also have to make a speculative approach. 

Other sources of vacancies:-

· Your tutors are sometimes notified of training contract vacancies and these are advertised on the notice boards in your department and circulated via email. 

· The Personal and Career Development Service also receives job vacancy information and this is usually passed on to the law department for advertising on notice boards and circulated via email. All vacancies we receive are published on our website www.ljmu.ac.uk/careers >Vacancies and Job Hunting>Accessing Vacancies>CAS and in our hardcopy vacancy bulletin ‘Careers News’. Also see www.gvp.org.uk (Password-Partnership/Username-Vacancy).   

· The annual Law Recruitment Fairs held in Liverpool and Manchester every year are a very good way of finding out about opportunities. Many of the largest regional firms attend and a few of the London City firms are also usually present; in addition employers from the public sector may also be in attendance. These events are a great opportunity to discover more about - 1.) The work that each firm/organisation undertakes 2.) The culture of different legal employers. The Liverpool Law Fair is due to take place on the 14/11/07 and the Manchester Law Fair is due to take place on 22/11/07. For further details see www.prospects.ac.uk >Careers Advice>Careers Fairs>Law Fairs.     

· There are several websites that publish training contract vacancies, so it may be worth book marking them and keep checking them regularly.  Remember that there is not one comprehensive source of all vacancies. 
· www.lawcareers.net
· www.prospects.ac.uk >Communities>Law
· www.doctorjob.com >Law>Law-Solicitor
· www.get.hobsons.co.uk 

· You may also want to bookmark the websites of any firms that you are interested in working for and check their application timetables. For the largest firms check www.legal500.com to get websites.

Doing a vacation placement

· Many of the larger firms offer structured vacation placements and often if you do well you may be invited back for a training contract interview. The same is true of doing work experience with a local firm. It means they get to know you and what you are capable of and many training contracts have been offered in this way. Prospects website www.prospects.ac.uk >Communities>Law is an excellent source of information RE vacation schemes; also check the websites and hard copy information (listed above) that have been recommended for information RE training contract vacancies. You could also apply for a work experience placement using the speculative approach or obtain useful legal work experience by registering with employment agencies (see below for details).        

The speculative approach

· If you want to make speculative applications there are several ways of getting information on possible firms to contact. You could look at the find a solicitor facility on the Law Society website www.lawsociety.org.uk >Choosing and Using Solicitors>Find a Solicitor. This is an extremely comprehensive and thorough database that has been mainly designed for members of the general public to enable them to find a law firm in their area that can help them with their particular legal issue, but you can use it to identify firms to approach. You can search for firms in a particular place e.g. Liverpool and using the drop down menu you can select the area(s) of law that you are most interested in. You can also tick the box which says ‘training contracts’ NB in order for this option to appear you must first of all click on ‘more search options’, scroll down and you will see the option for training contracts. This does not mean that these firms have vacancies, just that they are accredited by the Solicitors Regulation Authority to offer training contracts and will have done so before. 

· For speculative applications you will have to send a CV and a covering letter. You could also close your letter by writing something like; ‘I will telephone you in two weeks time to discuss any possible openings you may have. I would also welcome any advice and information you could give me on getting a training contract in this area of law’ -or words to that effect.

The paralegal options

· If you are having trouble getting a training contract you may want to try finding work as a paralegal. This has several advantages as some employers offer training contracts to their paralegals.  Please note that this is not always the case, some employers will have a policy of not doing this and will closely question your motivations to work as a paralegal. 
· The Institute of Paralegals website www.InstituteofParalegals.org contains a variety of useful information/advice RE paralegal work e.g. getting a job as a paralegal, training and development, professional recognition etc. Examples of paralegal positions include; prosecution caseworkers, contracts managers, legal assistants, claims assessors, enforcement officers, law clerks, insurance claims staff etc. There are around 500,000 paralegals in the UK, the main sectors of employment tend to be; local government, criminal justice system and commerce (in particular insurance/banking-a useful source of vacancy information RE paralegal positions in the commercial sector is The Lawyer www.thelawyer.com).  Paralegals can also be found in other areas such as; trade unions, professional bodies, uniformed services, educational institutions, voluntary sector and of course law firms. Opportunities are available for graduating law students and LPC holders to obtain professional recognition/ qualification via the Institute (details are available on the Institute’s website).    
· There are some firms, mainly the smaller firms, who will offer you a position as a paralegal first as a work trial and if they are happy with your work then you will be offered a training contract at a later stage. This means that they do not have to pay you the Solicitors Regulation Authority minimum salary level.   

· Whatever happens you will doubtless gain some useful experience and it is possible to gain credit for paralegal work by getting time off your training contact.  You will probably have to keep some evidence of your work and the most you can claim is 6 months off your training contract and for this you would have to work in the role for a year. It also depends on the discretion of your training manager who supervises you while you do your training contract.
· Recruitment agencies and graduate employment schemes can sometimes be useful vehicles for finding paralegal work. This could take the form of an actual paralegal position or a clerical post that could be utilised as a basis for career progression. The following can offer various opportunities for students/graduates within the legal sector-
Adecco Recruitment Solutions Tel-0151 227 3474 

Blue Orchid-Tel-0151 284 7728 *  
GIEU. Tel-0151 794 8265 * 
GTR- Tel-0151 707 1155 *
Oak Recruitment Ltd-Tel-0151 255 0000

Office Angels-0151 600 3750

Reece Recruitment Ltd-01704 874136

Spring Personnel-0151 224 8181 

Workforce-0151 236 0831

* NB Blue Orchid, GIEU and GTR will only be able to assist you after you have graduated. Various eligibility criteria may apply.   

Getting a training contract can be a long and frustrating process. You will doubtless receive rejection letters, or worse still hear nothing at all from lots of applications, and will have to have your nerves tested to the limit with interviews and assessments. You do not have to do all this on your own, remember the Personal and Career Development Service in the Aquinas Building is here to help you at every stage of the process.

NB the above information was updated during August and September 2007. 
CareerDevelopmentService








